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1.061mue noJa0xKeHHs

1.1.Hacrosmme Tlonmoxkenue o Topsake (OpMUPOBaHUS, BEICHHA U
XpaHeHHs JIMUHBIX Jen  CTY[ACHTOB rOCYIlapCTBEHHOrO  OIO/DKETHOrO
Npo(ecCHOHATBHOTO 00pa30BaTEIbHOTO  YIPEHACHNA ActpaxaHCKOH 0oO0nacTu

«AcTpaxaHCKHH KOJIEDK KyJIBTYPBI U HCKYCCTB» O (GopMEpOBaHHA THIHOTO Aena

cryfenta  (mamee  — [TonoxxeHue) B  TOCYIapCTBEHHOM G10IKETHOM
npod)ecCHOHAIBHOM ~ 00pa3oBaTebHOM  yIpekICHAN AcTpaxaHncko#t obnacTu
«AcCTpaxaHCKWii KOJUIEIDK KyIbTYpbl M HCKyCCTB» (manee — Komnemx)

paspaGoTano B cooTBeTCTBMM ¢ DesiepalbHbIM 3aKOHOM OT 29.12.2012 No 273-03
«06 o6pasosanun B Poccuiickoil Penepauui», — MpUKASOM MuHHCTEPCTBA
npocsemenus P@ ot 24 asrycra 2022r. Ne 762 "O6 yrBepxnenun [lTopsnka
OpraHM3allid M OCYIIECTBIICHHS 00pa3oBaTeNbHOM = JIEATENBHOCTH IO
o6pazoBaTelbHBIM [POrpaMMaM  CpeJHeTo npod)ecCHOHANBHOr0 00pasoBaHus";
YcTaBoM KOJUIEIKA.

1.2. Tlonoxenue ycTaHaBIUBAaeT €IUHBIC TpebGoBaHAs K (HOPMHPOBAHHMIO,
BeICHMIO B XPAHEHMIO IMYHBIX e cTyienToB Komeka.

13. Hacrosmee IlonoxeHue 00f3aTeNbHO K MPUMEHEHHIO BCEMH
CTPYKTYPHBIMH I10/[pa3/ie/IeHUsMH, OTICIBHRIMA criermamucramn  Komnemka,
OTBETCTBEHHBIMM  3a (OpMHpOBaHWe, BeleHHe M XpaHEHWe IHIHBIX JC]
CTY/IEHTOB.

1.4. B obecrieueHu# JOKYMeHTOOOOpPOTa OTBETCTBEHHBIC nojpas/ieIeHus
06 s3aHbl COB/II0ATh YCTAHOBIEHHbIE HACTOALWMM [T0/10)KeHHEM CPOKH.

1.5. CBejleHus, cojlepialiuecs B MaTepuanax JMYHOro feja, OTHOCHTCH X
[1epCOHAIBHBIM JIAHHBIM U ABISIOTCA KOH(HACHIMATBHOH HHOPMALHEH.

1.6. Ilpu mepenaye MEPCOHANBHBIX MaHHBIX HeoOxozumo cobmoaaTh
cleyrole TpeGoBaHU:

-He cooOuaTh MepcoHalbHbIE JaHHbIE CTYACHTA TpeTheil cTopoHe Oe3 HX
[IMCBMEHHOTO COTJIACHS, 332 MCKIIOYEHHEM Clly4aes, Koria 3TO HeoOxoauMO B
LeJISX MpeaylpexAeHns yrpo3bl JKU3HH U 3[0POBLIO obydaromerocs, a Takxe B
JpYTHX Cllydasx . Pe/lyCMOTPEHHBIX IeHCTBYIOLAM 3aKOHOJaTeIbCTBOM,;

- MpeiyIpeanTH JIUL, Oy4aroKX NepCOHATBHBIC naHHBIe 00y4aroIerocs,
0 TOM, YTO TH JaHHble MOTYT OBIT MCIIONB30BAHbI JIMIIB B LETAX, 114 KOTOPBIX
OHU Tepe/lalbl, U TpeOOoBATh OT STHX JIMIL NOATBEPXACHUS TOTO, HTO 3TO IPaBHIIO
o000 AeHO.

Jluua, momydYaroulde TepcOHANbHBIE MAHHBIC obyuaromuxcsi, 00A3aHEI
cOOMIOAATh PEKUM KOHQUACHIIMATBHOCTH,;

-paspelaTh JOCTYI K TNEPCOHANBHBIM JaHHBIM TONBKO CIHELHATBHO
YIOJTHOMOYEHHBIM JIMIaM KOJLIe/DKa, TP 3TOM yKa3aHHBIE JTHLA JOJKHBI HMETH
NpaBo IOIyYaTh TOJNBKO T€ MePCOHANbHbIE NaHHBIC, KOTOPBIC HeoOX0IUMBI IS
BBITIOJTHEHUS! KOHKPETHBIX QYHKIHH;

-He sampammBaTh MHGOPMAUMIO O COCTOSHMH 3J0pPOBBA  CTyAeHTa 34
HCKITIOYEHMeM TeX CBeIeHHH, KOTOpbIE OTHOCATCA K BONMpPOCY O BO3MOXKHOCTH
noJiydeHHs 00pa3oBaTesbHBIX yCIyT.




1.7. JlokyMeHTbl M3 JMYHOrO jesia CTyAeHTa WM KX KOIHH MOryT OBITH
BBIIAHBI 110 TPeOOBaHHIO YNOIHOMOYEHHBIX OpraHoB, oopmieHHOMY B
YCTAHOBJIEHHOM TIOpS/IKE, B TOM 'HC/E: OPraHoB NpOKypaTypel, NO3HAHUS,
CleJCTBUS ¥ Cy/a, alBOKATYPbl, MUTPallAOHHOH CIty OBl ¥ APYTHX.

3ampamiBaeMas  MH(OpMAlMA  NPEJOCTABIICTCA B obpeme,  HE
npesslIaomeM  00beM 3anpammBaeMoil  HHGOpPMALHWH. 3anpammBaeMas
uHQpOpMAlLM  MOXKeT ~OBITh  MpeJoCTaBleHa TOIBKO  TOCTE  MOMyHeHi
COOTBETCTBYROIIETO paapemeﬂml OT JHUpEKTOopa KOJIneKa. OpHI'HHaJ'Ibl
JIOKyMEHTOB K3 JMYHOTO [eJa BBIJAIOTCS MO OINHCH. IIpu sTOoM B [J€l0
TIPMKIIa/(BIBACTCA KOIKS BbIIaBaeMOro JOKyMEHTa.

|.8. JIuua, BUHOBHbIE B HapyLIEHHH HOPM, PEryIMpYIOIMX MOTY4CHUE,
06paboTky M  3alMTy  TEPCOHAIBHBIX  JAHHBIX  CTYJCHTOB,  HECYT
AMCLMIUTHHAPHYIO, MaTepHaIbHYyI0, TPaXKAaHCKO-NPABOBYIO, aJIMAHUCTPATHBHYIO
W YIOJIOBHYK OTBETCTBEHHOCTH B MOpSAKE, YCTAHOBICHHOM (hemepanbHbIM
3aK0HO1aTeJIbCTBOM.

1.9. OTBeTCTBEHHOCTh 3a COOMIOJeHHe YCTAHOBJIEHHBIX HACTOAIIMM
[lomoxenueM TpeGoBaHuii  BO3jaraercs Ha  JML,  OTBETCTBEHHBIX 34
dhopMupoBaHie, BeIeHHE U XpaHEHHE JIMYHBIX eI CTy/ICHTOB Komnemxa.

1.10. TTousiTus, Henonb3yeMble B HacTosimeM [lomoxenun:

-TAYHOE JIEJIO CTYJAEHTa - rPYINNUpOBaHHAA U ohopmineHHas B COOTBETCTBUU
¢ yCTAHOBIIEHHBIMH TPEOOBAHUAMH COBOKYIHOCTB JOKYMEHTOB, coepKaALIMXCS
CBe/IeHHs O CTYy/leHTe (Jasee -IIM9IHOe Je0);

-opMUpOBaHME JIMYHOTO fiena -  [PYNNHpOBAHHME HCTIOTHEHHBIX
JIOKYMEHTOB B JIHYHOE JIENI0 M CHCTEMATH3ALMA J0KYMEHTOB BHYTPH 1€/,

- ohopMIeHHe JUYHOTO Jena - NOArOTOBKA JIMYHOrQ Jela K XpaHEHUo B
COOTBETCTBHMH C YCTAaHOBICHHBIMU IPaBHJIAMH;

- BeieHHE JHMUYHBIX J€l - KOMILIEKC MEpPONPHATHH MO MPHOOIICHMIO
JOKYMEHTOB, MOIEXXAIIMX XPAHEHHIO B COCTABE JIMYHBIX [IS)I; BHECCHHIO 3anucei
B COOTBETCTBYIOIIME anaBUTHBIC KHUTH, HHBIC Y4ETHBIC dopMBI; IEPHOIHIECKOH
NpoBEpKe HalTH4Ms U COCTOAHHS JIMIHBIX JIEJT;

- XpaHeHMe IMYHbIX JeJ - obecriedeHHe palHOHAIBHOTO PasMEIICHHI 1
COXPAaHHOCTH JTHYHBIX [ell, BK/Io4Yas KOHTpOIb HX (h13UIECKOr0 COCTOSHUA,
NBUYKEHHUS, BbLIa4Hl BO BpEMEHHOE [MOJIB30BAHHE (C IToCaeAyOLHM BO3BpaToOM B
MecTa XpaHeHHs);

- TeKymiee (OnepaTMBHOE) XpaHEHHE - XPaHeHHE JIMYHBIX Q] ¢ MOMEHTA HX
[epBOHAYAILHOTO (HOPMUPOBAHHUS 10 NIepelaun Ha apXUBHOE XPAHEHHE,

- [poBepka HalM4Ms M COCTOSHMS JHYHBIX Jel - YCTAaHOBJICHHC
COOTBETCTBUSl PEATBHOTO KONMYECTBA JIHYHBIX A€ 3aIHUCiAM B an(paBUTHBIX
KHUTax, a TAK)Ke BhIABIECHHUE JTMUHBIX Jiel, TpeOyomuX HCTpaBleH!s Hel0CTaTKOB
ux (hOpMHPOBAHUS, BEACHUS, yueTa H XpaHCHH.

2.CocTaB JOKYMEHTOB JJHYHOTO 1e/1a PH NpHeMe Ha obyueHue

2.1. Ha Ka)10ro0 MOCTYIIAIOIIEro 3aBOAUTCS JTUIHOE AEII0.




2.2. Hauyano (GOpMHpOBaHHMs IMYHOTO Jena OCYIECTBIACT MNpUEMHAL
KOMHCCHS.

2.3. B cocTaB TMYHOrO JeNa 00y4aroerocs BXOAAT:

- 3asiBJIEHUE O 3aYUCICHUH;

- 4 hotorpau,

-3K3aMEHALMOHHBIH  JHCT  (Misl  CHENMaNbHOCTEH, IO  KOTOPBIM
MpeLyCMOTPEHbI BCTYTHTE/IbHBIE HCTIBITAHHS );

-I0roBop 00 OKa3aHMH IJIATHBIX OOpa3OBATEJbHBIX YCIyT (npu HaIMYHH,
XpaHUTCS B OyXralTepui);

_3asiBJIeHNe Ha IPOKMBAHKE B OOIIEKUTAHN (TIPH HAJIUYHH);

- JOKyMeHT /KkoTHs 00 OCBOeHMM oOydarouMmces MporpamMM QCHOBHOI'O
obiiero, cpeaHero obuiero obpasoBaHus, HadalbHOIO npo(ecCUOHAIBHOTO,
cpenHero mnpo(hecCHOHANbHOrO0, BBICIIETO npodecCHOHATBHONO 00pa3oBaHus €
[TpunoxeHusIMu;

2.4, Jlnunble Aena GOpMHUPYIOTCS B MANKaX Ha KaKA0To CTyICHTa, KOTOpbIE
3aTeM paCTpe/IeAOTCs 10 y4eOHBIM IpynnaM.

2.5. Tlocne wu3jaHWMs MpuKasa O 3a4MCICHHH JIMIL, PeKOMEHIOBaHHbIX
npueMHON KOMHMCCHell K  3a4MCICHMIO ¥ NPEJOCTaBHBIIMX OpUTHHAJIBI
COOTBETCTBYIOIIMX JOKYMEHTOB, JMYHbIE JIe/a 3a4HMCICHHBIX B TEHCHHE IATH
pabouux AHeH NPHEMHas KOMHCCHs Mepe/aeT Mo aKTy B y4eOHyI0 4acTh AN
nanpHelnero (opMUpOBaHKS B IPOLECCE oOyueHus.

3. ®opMHpOBaHHE JHYHOTO JeJa B npouecce obyuenns

3.1.0610%Ka aena ohopmIseTcsl B COOTBETCTBUHU € MPUIIOKEHHEM 2, B TOM
yycne yKa3pBAlOTCs: KOJ M HAMMEHOBAHME CICHHMATBHOCTH B COOTBETCTBHHU C
®rocC CIIO;

- hamususl, MMsl, OTHECTBO CTY/ICHTA;

-HOMep Jena;

-laTa Hayaja ¥ OKOHYAHHs JHYHOTO fena (HaThl mpHkasa O 3a9uCICHHH H
OKOHYAHHMH KOIeka (YKa3bIBaloTCs apabekuMu mudpamu).

3.2.JTopsok GopMHAPOBaHUS IMIHOTO Aea.

3.2.1. Eciu B mepuoy GOpPMHPOBaHMs M Be[CHWs JTHYHOTO Je/a HA3BAHUE
KOILIE KA M3MEHSIIOCh, TO Ha OBJIOXKKE /IeNa yKasbBaeTCs NOC/eHee Ha3BaHne, 4
CTapoe 3aKIIi04aeTcs B CKOOKH. AHAIOTAYHBIM 06pa3oM Npu M3MEeHeHHH QaMHIIK
cTyJeHTa Npu O(OpMIECHHH, JHYHOrO Jena crapas dbaMuus 3aKIoyaeTcs B
cKkOOKH, @ HOBas 3aIlMChIBACTCS HaJl HEeHl.

3.22. B yueGHOH wYacTH JOKYMEHTOBEAOM, a TaKKe KJ1aCCHBIMH
pyKoBouTeNAMH (B  OTHOLICHHH o0ydaroIuxcsi — 3aKperyieHHBIX rpynm),
rnposoAuTes AainbHefimee (GOpMHpPOBAHHE JIMHHOTO JEla. B nuvHbBle Jena
MOMEILAKTCA:

- 3asBJIEHHE O COTVIaCHH K TIPMBIEYEHHIO K OGIIECTBEHHOH (Tpy0BO¥H)
JIeSITeTbHOCTH;

- cornacue Ha 00paboTKy MepCOHATBHBIX HaHHBIX ofy4aromierocsi, €ro
yuacTe B MEPONPHATHSAX, (OTO/BUACOCHEMKAX;




- aTTeCTAIMOHHbIE JIHCTHI 110 HTOraM MPOMEXKYTOYHO! aTTeCTALUH;

-MHIMBHUYyaTbHBIH y4eOHbIi r1aH ( IpH HaJIH49UN ),

- CIIpaBKa O pe3y;NbTaTax TeCTUPOBAHMs BBIITYCKHUKOB 9 (F'UA), 11 (EI9)
K1accoB 061Ie00pa3oBaTeNbHbIX yUpekaeHUH (ITpH HAJIUYHH )}

- 3asBJICHHE U BHIMUCKA TpHKa3a O nepe3aqyeTe NUCHUIUTHH

- B Clydae JOCPOYHOrO IPOXOXKICHHSIA [POMEXYTOMHON aTTeCcTalun —
NpUKa3bl U 3asBJIEHUs O JOCPOYHOM IPOXOXKIEHHH aTTeCTALIAM;

-B Clly4ae MepeBojia CTy/IeHTa H3 Apyroro 06pa3oBaTebHOrO YIPexKIeH!s B
JMYHOe JIeJ0 CTYJeHTa IIOMENIAloT 3asABJICHHE, CHPaBKy 06 ofyueHnun B
MpeIecTByOIeM 00pa3oBaTeIbHOM YIPEKACHHN;

-BBIMMUACKY M3 MPHKa3a O MEepeBOJIE,;

-mpu TmepeBoje B Jpyroe 00pa3’oBaTeNbHOE YHIPERKACHUE MOJIIINBACTCA
3asBlieHHe O TePeBOJE, BHIMMCKA W3 MPHKa3a, 3a4eTHas KHHKKA, CTY[IeHUEeCKHi
ouer;

-B Cllyd4ae OTYHCJIEHMsS — 3asBJIeHHE, BBIMCKA U3 MpHKas3a 06 OTYHCIICHUH,
3ayeTHas KHUXKKA,

- B CHOydae OCBOOOXKIEHHS OT 3aHATHH- BBIIMCKM M3 TPHKA30B o6
OCBOBOIKIEHUH , 3asBJIeHHsI 00 OCBODOKIEHUH;

-B CTydyae IpeOCTaBlieHHs CTy[EHTY aKaJeMHYECKOro OTiycka B JTHYHOE
7leN10 TIOMeIaeTcs 3asBleHue, BEITMCKa U3 COOTBETCTBYIOMIET0 NPUKasa, 3a4eTHas
KHIDKKA, CTyACHUECKUH Ouner;

B ciydae TepeBOJa CTY[eHTa C OJHOH CHeIHaNbHOCTH Ha APYIyio -
3asBlIeHHe, BBIITMCKA W3 COOTBETCTBYIOIIETO IPHKa3a, :

-niepenucKa C 00y4arOLIUMHUCH, poAMTENISIMHA (3aKOHHBIMH
IIPECTABUTENISAMH ),

-B cilyyae 3aBeplieHus o0yueHus —3a4eTHAs KHUKKA, KCEPOKONHA JUIIOMa
0 cpeHeM MpoeccHOHANBHOM 00pa3sOBaHKK W NPUIOKEHHE K HEMY, 00xo1HOM
JIACT.

- ONMCH JHYHOTO JeTa B COOTBETCTBHM C mpuioxenuem 1(dopmupyercs
rniepeji nepeayeit gena Ha apXuBHOE XpaHeHHe ),

- WHBle JOKYMEHThl, CBs3aHHble € 00pasoBaTeJbHOH ACATENHHOCTHIO
CTyZEHTA.

3.2.3. BHeceHue U3MEHEHHI U JOIOIHEeHHH CO CJIOB CTY/CHTA, paboTHHUKOB
KOJLJIeDKa He OTTyCKaeTCs.

3.3. Ilpu BocCTaHOBIEHUHM CTY/ICHTA POJIOIDKACTCS BEACHHUE JUYIHOrO Jea,
c(hopMHUPOBaAHHOTO paHee.

4. lpaBuia XpaHeHHs! THYHBIX 1€

4.1.B cBOJHYIO HOMEHKIATYpYy MeJl KoJUleJa JIMYHbIe ZeJa BHOCATCHA €O
CPOKOM XpaHeHus 75 Jier.

5. [IpaBu/iia nepeaayu JHYHBIX /1e/1 B ADXHB /Il XPAHEHHS



5.1.ITo OxkOHUaHWM OOyueHHs CTYJIEHTa ero JHYHOE JeN0 AOMKHO ObITh
repeaHo B apXUB KOJLIE/PKa B T€HEHHE TPEX MECALICE € [aThl M3IaHUs IpHKas3a 06
OTHUCIICHHUH.

5.2. JIuunple KapTOYKU CTYICHTOB oOpMIIAIOTCS U BEAYTCA KypaTOpaMH
(K/1aCCHBIMH PYKOBOAMTE/ISIMH) M CAAIOTCA  CIHELMATMCTY TO Kagpam BMECTE C
3a4eTHON KHIDKKOH B TeueHue 14 paGoumx pmHedl mocne W3JaHHsA NMpUKasa 00
OTYHMC/ICHAH TIPH HAJIMYMHM COTJIACOBAHHA 3aMECTHTEI JHPEKTOpa no y4uebHON
paGore.

5.3. [lepen chadeil B apxuB HEOOXONMMA JOTIONIHUTE/IBHAA cucTeMaTH3aLus
JIOKyMEHTOB.

Js 9TOT0  JOKYMEHTBI pacrojiararoT B XPOHOJIOTHYECKOH
[10CJIeJOBATEILHOCTH, TO ECTh B MOPAIKE, 0OpaTHOM TOMY, KOTOPBIH CJIOKUIICH B
TeKYIeM JeJ0NpOUu3BOACTBE (B Havaje Jema -CBEPXY -Pacmonaracres caMbli
paHHUH JOKyMEHT, B KOHLE - caMblii 03THHH).

5.4. OnMch JJUYHOTO Je/la NoMealoT B Hadalle 1ej1d.




[Ipunoxenue 1

K ITonosxkeHHIO 0 TIOpAJIKe

(bopMHpOBAHHS, BENIEHHS

W XpaHeHUst TMIHBIX JIeN CTYIECHTOB

B FOCY/IApCTBEHHOM BIO/UKETHOM
npo)ecCHOHANTEHOM 00pa3oBaTEIbHOM
yupekeHnH AcTpaxaHcKoli 06racTi
«AcTpaxaHCKHH KOJUIEDK KYIBTYPBI B HCKYCCTB)

[TosiHOE HANMEHOBAHHE YIPEIATEIA

TTosTHOEe HAMMEHOBAHHE KOJUIEDKA B COOTBETCTBHH C YCTABOM
Ko w HauMEHOBaHHE CIIEIHATIBHOCTH

OITHUCH JIMYHOT'O JIEJIA No
damunus Nwmst OTyecTBO
dopma 0Oyuerus (ouHas/ 3a04Has)
' No n/i Haumerosanue foKymMenta | OTMETKa 0 HAIMYHH

| JOKYMEHTa




|
|
' [punoxenue 2
K [T070MEHHIO O NOPAIKE

(YOpMUPOBAHHAS, BETEHNS

M XpaHEHHS! THIHBIX Al CTYACHTOB

B rOCyIApCTBEHHOM BIO/DKETHOM
mpoeCCHOHANBHOM 00Pa3oBaTe/IbHOM
yqpemenmt? Acrtpaxanckoi obacTH
«AcTpaxaHCKAR KoITe /DK KYJILTYPBI H HCKYCCTBY

TlomHOE HAMMEHOBAHHUE YIPEIHTCIH ‘

TTonHOE HAaUMEHOBAHHUE KOJIIEKa B COOTBETCTBHH C yfc'ranom

Kox ¥ HauMEHOBaHUE CIEIHATBHOCTH |
|

JIMYHOE JIEJIO
No
Damumnus |

WUms
OT4ecTBO

Hauarno:

OKOoHUYAHHUE: |

Ha JTHCTAX |

XpanuTh 735 JeT !



